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Incident report

Use this form to record what happened. In an emergency, call 911 and obtain help first. This internal record does
not replace required injury, insurance or government reporting.

Person reporting / Contact details

Date, time and location of incident

People involved / Witnesses and contact details

Facts observed (separate firsthand observations from information reported by others)

Injury or damage reported / Immediate assistance provided

Conditions, equipment and work underway

Immediate action taken / Who was notified and when

Photos or other records retained and their location

Follow-up action / Responsible person / Due date

Reporter signature / Date

Manager review / Date


